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Filing a Corporate Disclosure or Diversity Disclosure Statement 

 

 

Filing Preparation: 

The Court has created fillable forms for your convenience. If filing both a corporate and 

diversity disclosure statement, it is the Court’s preference that you use the Court’s 

combined Disclosure Statement form. 

 

➢ FRCP Rule 7.1(a)(1) Corporate Disclosure Statement 

➢ FRCP Rule 7.1 Combined Disclosure Statement 

➢ FRCP Rule 7.1(a)(2) Diversity Disclosure Statement 

 

Federal Rules 

Before filing, please review the following rules: 

 

➢ Federal Rules of Civil Procedure, Rule 7.1(a)(1) – Disclosure Statement 

➢ Federal Rules of Civil Procedure, Rule 7.1(a)(2) – Diversity Statement 

 

Important Notes: 

➢ Corporate Disclosure and Diversity Disclosure statements may be filed 

separately or combined. 

➢ To prevent avoidable case delays and judge conflicts, all entities and individuals 

listed in the disclosure must be entered into CM/ECF when filing a Corporate 

Disclosure Statement.  

➢ If a Corporate Disclosure Statement is not filed, the Court will docket a Notice to 

Filer and will impose a filing deadline.  

 

 

Filing Instructions: 

1. Go to Civil > Other Documents 

2. Select Disclosure Statement (pursuant to Rule 7.1(a)) then select Next.  

 

https://www.kywd.uscourts.gov/sites/kywd/files/Corp%20Disclosure%20Statement_12.22%20%283%29.pdf
https://www.kywd.uscourts.gov/sites/kywd/files/forms/Rule%207.1%20Combined%20Disclosure%20Statement_Draft.091124-Fillable-4.pdf
https://www.kywd.uscourts.gov/sites/kywd/files/Rule%207.1%28a%29%282%29%20Disclosure%20Statement_Updated%2012.1.2022%28Fillable%29%20%282%29.pdf


2 | P a g e  
 

 
 

3. Enter your Case Number. 

4. Click Next. 

5. Select the filer (the party you represent), then select Next. 

 

 
6. Click Next.  

7. Select what type of disclosure you’re filing. Corporate is checked by default, you can 

uncheck if not filing a corporate disclosure statement. 

 

 
 

 
8. Click Next. 
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9. If filing a Corporate Disclosure statement, you will be asked to search for and add the 

Corporate Parent and/or Affiliate(s). If only filing a diversity disclosure statement, 

please proceed to step 13. 

 

 
 

10. If the corporate parent or affiliate already exists in the system, it will appear in the 

search results when the search is performed. If it is not in the system, select Create 

new corporate parent or other affiliate.  

 

Example if party exist: 

 
 

Example if party does not exist: 
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11.  The addition type should either be “corporate parent” or “other affiliate”. Once a 

selection has been made, click on Add corporate parent or other affiliate.  

    

 
 

12. Once all corporate parents and/or affiliates have been added, select End corporate 

parent or affiliate selection.  

 

 
 

13. Upload the disclosure statement under Main Document, then select Next.  

 

 
 

 

14. The final docket text will populate based on the type of disclosure statement(s) you 

selected.  

 

 


